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MEMORANDUM JUN 03 2071
TO : ALL CONCERNED 1

(IQ L.);-)“' & e
FROM : THE OFFICER-IN-CHARGE
Administrative Department

SUBJECT 2 APPLICATION FOR THE AGENCY-BASED CAREER SERVICE

EXAMINATION - PEN AND PAPER TEST

In view of the significant number of employees who signified their interest to lake the Career
Service Examination, please be informed that the Civil Service Commission is now considering
our request for the inclusion of the Manila International Airport Authority in the conduct of the
agency-based CS Examination — Professional and Sub-Professional which will be both held on
July 18, 2021,

In this regard, a physical booth will be set-up on the following dates 1o accept and process the
C5 Examination applications:

Venue Date i Time
a June 4, 2021 (Friday) 8: Eﬂarn_frﬂ::m_
NAIA Terminal 2 June 5, 2021 (Saturday) | 8:30am—4:00pm |
Arrival Area near the IDPCD | June 7, 2021 (Monday) 8:30am —4:00pm
June 8, 2021 (Tuesday)  8:30am —4:00pm

In this regard, kindly prepare and be guided by the following prior to your application:

1. All applications must be filed PERSONALLY by applicant.

2. Examination fee of Php 500.00 and shall be shouldered by the applicants. A
provisional receipt will be issued as proof of payment.

3. Fill out the attached CS Form MNo. 100 {(Revised September 2016). The application
form may be downloaded in the CSC Website and printedireproduced using legal
size bond paper.

Note:
= If an item in the form is not applicable, indicate “N/A" on the space provided,
e The spaces for thumb mark and signature should be left blank as the
applicants shall be required to accomplish/execute these fields in front of the
processor.

4. Four (4) pieces of identical |.D. pictures with specificalions, as follows:

s Passport size (4.5 cm x 3.5 ¢m or 1.8 inches x 1.4 inches)
s Colored, with white background
» Taken within three (3) months prior to filing of application




* Printed on good quality photo paper

* In standard close-up shot {from shoulder level up with the head and face
occupying at least 80% of the picture and with the name tag positioned at
approximately 1 inch or 2.54 cm. below the chin)

* In bare face (wilh no eyeglasses, colored contact lens, or any accessories

that may cover the facial fealures; facial features not computer enhanced)

Showing left and right ears

Taken in full-face view directly facing the camera

With neutral facial expression and both eyes open

With HANDWRITTEN (not computer-generated) name tag eligibly showing

SIGNATURE OVER PRINTED NAME in format: First Name, Middle Initial,

Last Name, and Extension Name, if any.

3. Two (2) copias of the |.D. picture shall be pasted in the application form and the other
two (2) copies shall be altached/slapled at the top most part of the said form.

6. Original and photocopy of a valid (i.e. not expired) LD, shal be presented o the
processor during submission of application.

7. For applicanis without dats of birth in their 1.D. card, original and photocopy of Birth
Certificate jssued by the Philippine Statistics Authority, or ths Local Civi| Registry
(LCR) on Security Paper (SecPa).

Further, as part of our hsalth and safety measures in responsea to COVID-19, all applicants are
required fo bring their own pen and wear mask and face shield.

Please be reminded that employees who are non-compliant with the above-mentioned
requirements anc late filing of applications shall NOT be entertained.

For your information and guidance.

Albniier
EMELX'YN C. VALENGIA

APPLIZATION TR GO EXAMINATIY



FILING OF CSE APPLICATION PROCESS FLOW

COUNTER 2 COUNTER 3

COUNTER 1 Acceptance and Payment
Review/Processing

Encoding of CSE Applications of Examination Fee
Php 500.00




APPLICANT’S GUIDE IN FILLING-OUT THE APPLICATION FORM FOR THE
JULY 18, 2021 CAREER SERVICE EXAMINATION — PAPER AND PENCIL TEST

FILLING OUT THE CAREER SERVICE EXAMINATION
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G5 FORM No. 100 [Revesd Sapternber 7016 . Thin Form is NOT for sale. Regrodustion |n allosed. APPLICATION NO.

APPLICATION FOR CIVIL SERVICE EXAMINATION
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I, ADDITHONAL tFORBMATEON =

1. Heve you evor been dismissed from the milifsryfoivil serdee for caise, or found guily of ceime involving moral lurpitude, or of infamous, disgraceful or
inemoral conduict, drankennsss o sddiction to druge, of of an offense reativa i, or in cofinection will, the condedt of a vl service exarrination?
YES [[J NO [3 IF YES attach copyies of declaions.

2 Pursuanl o the Indigenous People’s Act (RA B3T1), are you n membar of any indigenaus group?  YES [J NO [
i YES. please spacify:
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E DECLARATION

! daclare under cath that | persanally accompiished this application form, and | centify that the information given are true, comect, and
complele stataments pursuant fo the provisions of pedtinent laws, niles, and reguiations of the Repubi of e Fhlippines. Fuher, | declare
that | meet and am complant with afl the admission requiremants for the exsmination for which this eppiication iz filed.

| undlerstand M the aceaplance and appmval of my appication Tor tha examination & based on the nfommation | provided

I therefors agren thal, i case a postvariication yields information contrary to what & declared. my apphcation shall be disapproved, and
my paymend forfaded | further agree thal any misraprasentation made in Ihis document shell cause the  kvalidation of the resull of this
axamination andior the fiing of adminisirsifvedcrioinal caseds against me.

| Note: Speees for SignaturePrnted Name end g !
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Signature over Printed Name of Adminstenmyg Officer ' Office / Poafiion
ADMIASION REQUIREMENTS APFLICATION REQUIREMENTS
1. Must be Fillgino aitizesn; 1. Fully sccomplished Appication Form (€S Form Moo 100 Revised
2 Must be of good moral character, Saptember 2016),
3 Must heve nol been convicted by final judgment of an offanse or crime | 2. Four {4) peces of identical |0, pictures with specifications, #s follows:
wotving moral  tumplude, ar dsgreceful o immeral | conduct, «  isien within the a5t thma {3) montss oior io RBing of spplicetion
dishonesty, exarination Fregulsrty, drunkenness or addiclion to drugs; « Phillppine passport pcture size (4.5 cm x 3.5 em or 1.78° x 1.387)

4. Miumt hava not been dishonnesbiy discharged from military senice or » cooed, wih white backgroung and ornted on good qualy photo

dismissed for cause from any civilian pesitions i the governmaent, and paper
5 For Career Sanics Examingtion spplicants: » in standard close-up shot (from shousder level up wah the hesd and
A must be at least 18 years of age on the date of filing of Epplication, face ocoupying ot east B0% of the pichwe and with the name tag
b, must have not taken the seme level of Career Service Exgmination, positioned al approximatety 1 ech or 2.54 om. Detow the ching
refatdless of meda. within the last Hres {3) months before the date « in De face {with no myegleanes, coored comboect lems, or any
ol examination. accesaories that may cover the facial features (focial features not
NOTE: al Approval of anpilcatinns may he recalied a0y (e upon compliar enhansced}
discovery of applicant's disgualificalion, for which  the +  showing left and right ears
axamination fees paid shall be forfaited. o laken i ful-facs view directly facing the camers, with neutral facial
by Appicants holding dual eiffzenship unter RA, 9225 may uxpressioen and both ayes opsn
appiy for amd fake fhe ecaminelion upon presendetion of +  with handweitten (nol computer-generated) name tag leginly showing
original and phofecagy of Cetifieation of Ratenfion/ e shmaturs over printed fulf neme in the foonat Flmt Name, Middle
acquisition of Phifppine Citizenship from the Duresy of initial, Last Name, ard Extanaion Name, if any
fmigration, and meeting of it the alfer sdmigsioen and | 3. Oaginel and photooapy of any of 158 Biltowing L. cards, which mist be
application requiraments for the exaimination. valid {not expired wpon filieg of application), and contains the neme,
o) Applicards with pending sdminsimiive sndfior crimiagl ases clear piclure, date of binh &nd sigrature of appiicant, and ihe namea and
may [ake ihe examingtion and shall be conferred Hw signature of the issuing sgency's curent hoad/euthorzed repres entative:

sligibility If Hrey succassfully pass the same, Howsve, Ihis Oriver's Licensa, Passport, PRC 1D, 555 1D, GSI5 1DV GSIS UMID iD,
iz wilhoul preludice fo the owfcome of thelr pending casas. Prifwealth I3 (must a1 lesst contam the applicant's name, chisr piciuee,
If thay are found guifty, their elgibivty shall be lorfeifed signature and Philhealih numbes), current Company/Office 1D, current
baged an tha panslies stated i the decision and under Sehoot 1 (vallcated for the curreni school yesreemestertrimesier)
existing Chwil Service Law and Rulas. Peatal 3, BIR 1D (ATM typaTiN card typa with picture), Barangay 10,
dl Passers of the reguiar Sar examinafion given by the Veter's 1D, Pollce Clssrsnca/Police Clearance Cerifficale, or NE
Suprome Courd of tha Philippings and of Board Clearance {Mofe: All other fD cards NOT ineluded in tha list shail
axaminations given by thae FRC aw avicmabcally grantad & NOT be accepted).
civil sarvice sigitility.  They s awomalicaly considamd as | 4. For mpplicants walbiout date o birth i thaeir 1D, cendls, onginel and
cvil sevvice eligthies pwswan! fo CSC Resclution Mo photocopy of Birth Certificats lssued by the Phifippine Statistics Autharity
01242 Thus, thay may opd ool fo spply and teke ihe {formerty Mational Statistics Office) or 3w Local Civil Registry printad on
comesponding examinalion ampmors.  Aiso, (ndividums wio Securty Paper [SecPa).
were granfed the Homor Graduate Eligiaily (HGE} puwsuand | 5. For epplicents helding dual chizenship under RA. 9225, ooginad and
ta R0, HOT may opt nat fo spply and twka e coresponding photocopy of Certfication of Retenlion/fe-acguisition of Philippna
BTN SYITNe. Citizanship msusd by e Bureau of insnigration,
For spesiic admission requiements of ather examinations, plesss see i Em&ﬂumF:ehiﬁmchEm. o PHPSAD for the 250
relpted Examinallon Annonsamant COM ) #pplicetion roquiroments’ of cther
exarminglions, pleass sea ralatad Exemination Annmincement.

WARNING: Tha Civil Service Cormmissior uses & highly réialie aystem o defect cheafs. Any form of cheating in any el sarvice ey smination shall by
considarad o walation of Republc Act No. 9416 (Anfi-Chesting Law), and any person found guilty shall he soministrativedy o crminally

S mE 8 b R d 3 AN R 8 mma R M Y e R - e b b e 4 e e

Enplicabie th Ontine Notoe of School Assignment (DNEA] Tound in tha CHC Wabstbe (www.cso o phj to werify and gat & pnm-out of thair HOSA, or access felaed Exam
Advinery posted in e S5C webshe spplicants st do not know their school assigament or cannal 08t & copy of their NOSA via intenet ana (1] week befare e sxmminaton
Ay, they shoud sl or call e Reginal Offee or Feld OFfes where fhey fled thelr apadication 1o ngwre sbout their Achoof assigrmsnt. Apalicants are eiso sdveed i corsduct
ooulas inapection of ther sehool nssignment ape (1) day befors sxamination day. Falre to come on schadulsd sxaminabion wil mean fosfaiiure of examination fee and ot
Reschediting of enamination dete B HOT allowed,

G APPLICANT o '] UMPUTERIEED <! CMEX]

Ealiizrn b some-tn schadulne sosminston wil mian forfle of sramiakticn e ang sim. Faschamulieg of esmisaton tats s MOT allowed

* All persenal balongings iscluding amdes i ciotting (hatslcaps, shodes, snd fhe liks). digitel watchosdwalch clcuislon, caculaorn, collilar phones,
bgoks, ipsdsiablels, end ol oiher Mectrone gadoets and printed  motarials shall he surmeadered i the Room Examinern  Firearms  f vy, must siso be surrendered
e the sacunty guardidesignated fitsarm custodan a the antrance gate of tha testing centar. Fropar sttie shoust be womn e fiireg of Bpplication form and on examination day
fa.g NOT iV SLEEVELESS SHIRT/ABLOUSE, OF N SHURT PANTS, OR IN SLIPPERS)

MAIN SATES OF TESTING VENUER SHALL BE CLOSER AT T30 A M. O EXAMINATION DAY,

BRING THE FOLLOWING ON EXAMINATION DAY

1. Tris Apphcation Recapt srdlor Notice of Schocl Assignm e 3, Bleck balipenys
2. Harno veid |0 prosected 8 the tme of fieg of saplication (NO L0, NO EXAM)




